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	Position Title: 
	Architectural Technologist 
	Date Finalised/Last Reviewed: 
	August 2024

	Function: 
	Technical 

	Reports to: 
	Technical Director 

	Direct Reports: 
	n/a 




Roles & Responsibilities

· Production of all site specific working drawings packages, as well as standard house type working drawings and amending these as necessary.
· Creation and management of standard house type and standard details PLN library alongside anything else required to produce working drawings in ArchiCAD, such as libraries and hotlinks.
· Creating and maintaining processes on how working drawings are produced to help save time and reduce errors.
· Production of specific details and other construction information as and when required for the Technical team.

General 

· Prepare for, attend and participate in all necessary key meetings as required by business framework. 
· Attend all site based and Head Office Development Meetings as necessary. 
· Attend and participate in running design team meetings and follow up actions specified.
· Continual input into Value Improvement process. 
· Input into health, safety and environmental check lists including house type risk assessments. 
· Provide any necessary Input into CDM. 
· Any other duties as defined and required by the Technical Director. 
· Attend progress meetings with Housing Associations and other non-residential land uses and ensure appropriate information is provided to allow planning and contractual requirements to be met. 
· Produce any home user guide information required by housing association. 
· Produce O&M information as required. 
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